Self-Employed Personal Assistant (PA) – Self Employment and Keeping Compliant with the HMRC
For Isle of Wight Personal Assistants working on a self-employed basis – stay compliant with HMRC.

1) Confirm you are genuinely self-employed
• Use HMRC’s CEST tool to check your employment status for each client.
• Review Skills for Care guidance to understand employed vs self-employed PA models.

2) Register as a sole trader
• Register online with HMRC to set up Self Assessment and receive your UTR.
• Register by 5 October after the tax year you begin trading to avoid penalties.

How to register
You register online via HMRC:
· 👉 https://www.gov.uk/register-for-self-assessment/self-employed
📞 If you want to call HMRC
· Self-Assessment helpline: 0300 200 3310 (UK)
🔑 What you’ll get after registering
Once you register successfully, HMRC will issue you with:
· UTR (Unique Taxpayer Reference) – a 10-digit number
➜ This is your main “HMRC number” for tax going forward. (please send a copy to the PA Market Team pamarket@iow.gov.uk 
🧾 What you may already have
· If you've worked before, you might already have a National Insurance number
· That helps identify you, but it’s not the same as your UTR


3) Know your deadlines
• 31 October – Paper tax return deadline
• 31 January – Online tax return and payment deadline
• 31 July – Possible second payment (payments on account)

4) National Insurance (2025/26)
• Profits £6,845+ – Class 2 treated as paid (no payment required)
• Profits over £12,570 – Class 4 at 6% up to £50,270, then 2% above
• Profits below £6,845 – Option to pay voluntary Class 2 (£3.50/week)

5) Allowable expenses
• Travel between clients (fuel, public transport, parking – not fines)
• Phone, data, stationery, PPE, and small equipment
• Insurance, professional fees, and relevant training
• Home working costs (proportion only)
• Only claim the business portion of mixed-use costs

6) Record keeping essentials
• Keep accurate records of income, expenses, receipts, and bank statements
• Retain evidence to support your tax return
